
Appendix A 

 

Induction Checklist for New Volunteers working with  

Children and Young People  

 

When a person volunteers to work as a leader or helper with one of the groups, there are 
certain things that must happen before they can start. 

 The group leader should inform the U18s Coordinator and the DBS Coordinator and 
provide contact details of the volunteer offering to work with the group 

 The volunteer will be given 2 copies of the relevant Role Description. They will sign 
both, keep one and return the other one to the group Leader 

 The Incumbent meets with the volunteer to discuss the role and to decide whether 
references need to be taken up*  

 The U18s Coordinator will email the volunteer a copy of the Halewood Hunts Cross 
Safeguarding Policy and a Self Declaration form. He/She will also book the volunteer 
onto the next available Safeguarding course** 

 The DBS Coordinator will email the volunteer the link to complete the online DBS 
application and will arrange to meet the volunteer to complete identity checks   

Once all the above has taken place, the new volunteer can then attend sessions under 
supervision but must not be put onto a rota until they have received DBS clearance. 

Until all the forms have been completed, the training course undertaken and the DBS 
Disclosure received, the church council will only provisionally authorise that person to work 
with the children and young people.  Once everything has been completed, the church 
council will then authorise fully.  (Authorisation takes place once a year) 

After a 3 month probation period, the group leader should meet with the volunteer to 
review their work and make arrangements for the future. 

*References will normally be required if the volunteer is not known or is new to the 
church 

** All volunteers working with children, young people and vulnerable adults on behalf 
of the churches must attend a church based safeguarding course even if they have 
previously undertaken workplace or other training  

  



Appendix B 

 

Group Members of Children’s and Young People’s Groups with Additional 
(Special)/Health Needs 

 

Introduction 

It is highly likely that a church sponsored group will have members who have some form of 
additional need, or a health issue 

The severity and significance of the need will fall within a wide spectrum, with some 
difficulties not necessarily causing any particular disadvantage to the individual within the 
group setting, e.g., a dyslexic condition. 

Conversely there may be others who have a condition which may cause significant 
difficulties for the individual in terms of mobility, relationship difficulties, levels of activity 
or communication. 

Registration 

 A uniform registration form will be introduced with appropriate wording 

 If there is a positive response to the question concerning additional needs, 
parent/carers should be sensitively asked if there is any additional information the 
leaders should have to manage situations, e.g. managing an asthma attack 

Action 

 If there is a positive response to the question about additional information, a 
separate form should be completed, checked with parent/carers and kept with the 
registration information.  A copy should be sent to the U18s Coordinator.  The 
registration leader should ensure that all other leaders are informed of the 
circumstances 

 Parents/carers should be asked to update information on a member as and when it 
becomes available 

 Any significant incident concerning a member ‘registered’ with the Under 18s 
Coordinator should be logged and a copy of the information sent to the Coordinator. 


